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Matar Qadeem

Doha , Qatar

QID NUM : 30235615913
S, 974 77679537
@ msmabrook31@gmail.com

o Skills

Tally prime , polosys ERP System,
MS word , MS Excel , MS Power
point .

Good Communication
Time Management
Customer service

Strong Persuation Skills

¥ Interests
TRAVELLING
SPORTS
MOVIES

‘a Languages
ENGLISH

HINDI
MALAYALAM
KANNADA

2 Personal Details
Date of Birth : 14-12-2002
Nationality : INDIA

Passport V4037887

MABROOK M.S

% Objective

Position to me where my skills creativity. Strong sense of
responsibility and positive attitude will be an asset. So that |
can significantly contribute to your mission as well as
enhance my personal skills.

& Experience

O

HENLUX TRADING LIGHTNING W.L.L ( QATAR).
ADNOS TRADING LTD (INDIA) .
JUNIOR ACCOUNTANT // DOCUMENT
CONTROLLER

| am currently working at Henlux Trading Lighting W.L.L,
a lighting company based in Barwa Village, Qatar.
JOINED DATE :- 10/08/2025

1. Record financial transactions accurately in
accounting software.(Cash Receipts, Cash Payments,
Bank Receipts, Bank Payments etc)

2.Maintain ledgers, journals, and other financial
records.

3.Submit statement to customers periodically and follow
up out standing payments.

4. Reconcile bank statements with company records

to identify discrepancies.

5.Assist in preparing expense reports.

6.Maintained Account Receivable & Payables

7. Handling and recording petty cash expenses

8. Managing all daily financial transactions

9. Filing All vouchers & Documents.

< Education

FMKMC COLLEGE, MADIKERI, MANGLORE
UNIVERSITY
BBA ( Bachelor of Business Administration)

¥ Declaration

| declare that to the information given in these curriculum
vitae are true to the best of my knowledge.

1-7-2023 -
30-04-2025

2021-2023
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