
SHUVO

EXPERIENCE

SKILLS SUMMARY
EXPERTISE

Microsoft Office Suite (Word,

Excel, PowerPoint)

 Finance & Account Support

IT Management Skills

 Multi-tasking

Time Management

IT Problem-solving 

Handle Confidential

Information

Data Analyst   

Communication

Leadership

About Me

shuvoprosad430@gmail.com
shuvodhar700@gmail.com

+974 - 70928939

Doha, Qatar
QID: 30005013370

IT Support, Analyst, Accountant &
Administrative Assistant 

Assist with project management tasks and support various
financial business initiatives as needed.

PROSAD DHAR

Google Workspace (Docs, Sheets, Slides, Gmail)

SEBPO 
8 Abbas Garden Rd, Dhaka 1206
Data Analyst                         Jan. 2024 - Feb. 2025

Business & Financial Data aggregation & analysis
Enhanced due diligence
Data quality assurance & Specialized reporting

Efficient Administrative Assistant with a Computer Science degree and a solid foundation in
Management, Data Analysis and IT support. Adept at optimizing workflows, managing schedules,

and enhancing team collaboration. Passionate about leveraging my technical skills to drive
operational excellence and support organizational success.

Shenzhen DuraPower Intelligence Technology Co.
Shenzhen, China 
IT Executive & Traders        Dec. 2022 - May 2023

Assist in the maintenance and administration of IT
infrastructure components.
Participate in vulnerability Accounts & Financial assessments
and penetration testing. 

EDUCATION

Bachelor of Computer Science
& Technology 
Sep. 2019  - June 2023
CGPA : 3.40 (83%)

Southwest Petroleum University
Chengdu, China

LANGUAGE

English
Bengali
Hindi

Good knowledge of IT support concepts, including
troubleshooting and customer service.

Ensure data quality and integrity through effective data
management practices.

Provide administrative support including billing, managing
schedules, organizing meetings, and maintaining files.

Strong attention to detail and commitment to producing
high-quality work.

https://www.linkedin.com/in/shuvo-
prosad-20bb7a216/

Maeen Car Upholstery Company.
Old Murra, Salwa Rd, Qatar 
Accountant & Operation Officer             Feb. 2025 - Until









SHUVO PROSAD DHAR

Introduction to ITIL® V4

3rd May 2025

Certificate code :8293252



SHUVO PROSAD DHAR

Introduction to Computer Networking

4th May 2025

Certificate code :8296958



SHUVO PROSAD DHAR

Digital Security Fundamentals

6th May 2025

Certificate code : 8298629


